
H o n o r  y o u r  v i s i o n
w i t h o u t  c o m p r o m i s i n g  y o u r  b u d g e t

F R E E  
B U S I N E S S

 
S T A R T E R

T O O L S



H A V E  Y O U  C O V E R E D  T H E  
B A S I C S ?

C O M M U N I C A T I O N S
B U S I N E S S  E M A I L     P H O N E     V I R T U A L  M E E T I N G S

 S C H E D U L I N G  S Y S T E M S
B O O K I N G S    A P P O I N T M E N T S    E V E N T S

Take an inventory of your current systems and structures for each category and

reflect: What do I have in place?  What are my needs?  Is what I have in place


effective?  What are areas for improvement?

T I M E  T R A C K I N G
B I L L A B L E  H O U R S .    R E P O R T S    T I M E S H E E T S

T I M E  M A N A G E M E N T
S C H E D U L E S     M E E T I N G S     D E A D L I N E S

A C C O U N T I N G
    E X P E N S E S   B O O K K E E P I N G   I N V O I C E S

T R A N S A C T I O N S
P A Y M E N T S     R E C E I P T S     I N C O M E

F I L E  M A N A G M E N T
    S H A R I N G    S T O R A G E    E D I T I N G   

T A S K  M A N A G E M E N T
P L A N N I N G    T R A C K I N G    E X E C U T I N G   

D E S I G N  &  M A R K E T I N G
I D E N T I T Y    B R A N D I N G    O U T R E A C H   



Business Emai l :  

Google Mai l

GMX Mai l

Zoho Mai l  




Virtual  Meetings:  

Google Meet

Zoom 




C O M M U N I C A T I O N
P L A T F O R M S

Calendly 

Square Up

HoneyBook

 S C H E D U L I N G 

S Y S T E M S

Google Calendar 

Edo Agenda

Cal

Timeblocks

 T I M E
M A N A G E M E N T

Clocki fy

MyHours

TimeCamp

Jibble

T I M E 

T R A C K I N G

S C H E D U L I N G  &  
C O M M U N I C A T I O N S






S T A Y  
O R G A N I Z E D

Trel lo
Todoist

MeisterTask
Monday.com




T A S K  M A N A G E R S

iDr ive

Google Drive

Air

Drop Box

Box

F I L E  S H A R I N G  &
S T O R A G E

Google suite

Microsoft  Off ice 

ONLYOFFICE




C R E A T E  &  M A N A G E 


D O C U M E N T S

PayPal
Square
Str ipe
Zel le

Venmo
Cash App

T R A N S A C T I O N S  & 

P A Y M E N T S

Expensify
Zoho

Akaunting
Wave

Sl ickPie



B O O K K E E P I N G  & 

A C C O U N T I N G



D E S I G N  &
M A R K E T I N G

Canva
PosterMyWal l

Venngage
Flyer Maker App

R E A D Y  T O
E L E V A T E  Y O U R  B R A N D ?

Custom Graphic Design

Branding

Packaging

Website Design

Market ing Materia ls

Promotional  Events

I  C A N  H E L P  T U R N  Y O U R  V I S I O N
I N T O  R E A L I T Y :

Jamiebgold.com/contact

B O O K  Y O U R  C O N S U L T A T I O N

www.jamiebgold.com/contact

